
                            

                                            

               

MEETING LEGAL EDUCATIONAL EVALUATION TIMELINES 

Meeting the legal timelines for educational evaluations is important for schools to stay in good standing with 

federal compliance indicators, and to provide students with timely evaluations. 

Determine the Timeline 

The type of evaluation and reason for evaluation will determine the legal timeline.  Initial evaluations must 
be completed and a case conference convened within 50 school days from the date that the school receives 
the parent’s written consent.   

Exceptions to this timeline include the following: 

 When a student has participated in a process that assesses the student's response to scientific, research
based interventions, the time frame is twenty (20) instructional days.

 When a child is transitioning from First Steps to public school special education, the evaluation must be
completed and the CCC convened to ensure that the child receives special education services by his or
her third birthday.

 If a referral is made for an initial educational evaluation of a student during the time period in which the
student is subjected to suspension, expulsion, or placement in an interim alternative educational setting,
the evaluation must be conducted and the CCC convened within twenty (20) instructional days.

 Timelines may not apply in two specific situations:
o When a student enrolls in a school of another public agency after consent for evaluation has

been received, and prior to completion of the evaluation, the subsequent public agency must
ensure a prompt completion of the evaluation; and the parent and subsequent public agency
must agree to a specific time when the evaluation will be completed.

o When the parent of a student repeatedly fails or refuses to produce the student for the
evaluation, the timeline may not be met.



 

                  

                     

   
                              

                                                                  

Strategies for Meeting Timelines 

 Clear evaluation procedures –Procedures should identify the steps of the evaluation, the staff position(s)
responsible for each step, and the timeline for completion of steps to ensure the overall timeline is met.

 Thoroughly review existing data – Use data to clarify evaluation questions, help address exclusionary
factors early in the process, determine what data already exists that does not need to be replicated, and
identify other steps that often require substantial time to arrange or complete (e.g., involvement of an
interpreter, assessment in native language, obtaining outside records, or obtaining an outside
evaluation.)

 Multi-disciplinary team (MDT) formation – Immediately assign members to the MDT, specific to the
evaluation questions.  Alert all members to the student’s evaluation and each member’s responsibility.

 MDT case manager – Determine who is responsible for coordinating the collection and entry of
assessment information, finalizing the report, completing the Notice of Initial Findings and Proposed
Action (if an initial), disseminating the report (if applicable), and meeting with the parent within five days
prior to the case conference (if requested by the parent.)

 Assessment plan – Be deliberate in assessment planning.  Examine where disciplines overlap to avoid
duplication.  Determine if certain parts of the evaluation should be completed before others.

 Distribution of forms, rating scales - Distribute ratings scales, forms, and releases early (preferably at the
time the consent is signed.)  Determine whether any information needs to be provided in another
language, collected/shared through an interpreter, or read to the parent or completed through an
interview.

 Scheduling meetings – Set up case conference meetings well in advance.  Consider discussing a back-up
date to help with cancellations and snow days.  Remember that the parent must have written notice for
the conference including all information required by Article 7 in advance of the conference (see 511 IAC

7-42-2).  Parents must be invited and are a vital part of the case conference committee.  The school must
document reasonable attempts to include the parent.  Parents may participate in person or by other
means (e.g., by phone, videoconferencing, sending a representative). The case conference must be held
within the required timeline, with or without the parent present; however, a meeting without the parent
should be considered a last resort.

 Use a tracking system – Consider using a system to track cases, deadlines, and evaluation components.

See an example tracking system at

http://www.indianaieprc.org/images/IndianaIEPsupp/effectiveeval/resourceseval/EvaluationLog.xlsx

http://www.indianaieprc.org/images/IndianaIEPsupp/effectiveeval/resourceseval/EvaluationLog.xlsx

